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Exhibit A  
Billing Procedure Flow Chart 

Monthly ACH for Subscribers
(Pre-Authorized Electronic Check)

11/22/2023

Great Plains
Regional MLS, LLC

Month 1

Month 2

Month 3

Payment
successful

All payments
process on the 5th
day of each month

Agent's MLS and Key service is suspended.
Courtesy notice sent to Broker and Agent. 
Outstanding balance is now $105.00 total:

$52.50 + $35.00 (mo 2) + $17.50 (admin charge)

$35.00 monthly payment fails 
due to insufficient funds

or closed account

Full payment made 
before last business 

day of month-1

Subscriber's full payment
not made before the last
business day of month-1

Full payment made
before last business

day of month-2

Subscriber's full payment
not made before the last
business day of month-2

Full payment made
before last business

day of month-3

Full payment not made
before last business

day of month-3

Broker's office MLS
service is terminated.
To reactivate, payments
for all fees and charges,

plus fees associated
with the formation of a

new office must be paid.

Broker's office MLS
service remains active.

No Agent charges
assessed to Broker

NOTES
Agent accounts will be closed when the real 
estate commission acknowledges receipt of 

the license.

Agents reactivating service after 3 months of 
non-payment must pay applicable initial fees 

plus the $210.00 MLS reinstatement Fee

$17.50 admin charge assessed.
Agent is invoiced $52.50 total:

$35.00 (mo 1) + $17.50 (admin charge)

Final notice sent to Broker and Agent to return 
agent's license to the real estate commission, or 

pay total invoice of $157.50
$105.00 + $35 (mo 3) + $17.50 (admin charge)

Agent's MLS service 
remains active

Agent's license returned to
RE Commission before last
business day of month-3

Agent's license not returned
to RE Commission before

last business day of month-3

Agent's MLS service 
reactivated
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